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DOCUMENT CHECKLIST

Trade licence from the local body

Municipality or panchayat licence. The requirements differ by local body and by type of business. The

documents we usually ask for. We confirm the exact list for your case.

Application form for the licence

PAN and Aadhaar of the proprietor, or of the partners or directors

Passport-size photographs

Proof of the building: ownership document and latest building tax receipt

For rented premises: the rent agreement and the owner's consent letter

Layout or plan of the premises, where asked for

Details of the business and the activities carried out

Partnership deed or certificate of incorporation, for firms and companies

Any other licence or no-objection letter the business needs, for example fire or
pollution control
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