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Tax & Management Consultancy, Kochi, Kerala

DOCUMENT CHECKLIST

Replying to an income tax or GST notice

Send us the notice as soon as it arrives. The reply date is printed on it. The documents we usually ask
for. We confirm the exact list for your case.

A complete copy of the notice, with its reference number and reply date

PAN or GSTIN of the person or business the notice is addressed to

The return, assessment order or filing the notice relates to

Form 26AS and AIS, or GSTR-2B and the other GST statements the notice refers to
Bank statements for the period concerned

Invoices, ledgers and workings for the item being questioned

Replies or letters already sent on the same matter

Do ooodon

Portal login details, if you want us to view the notice online
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